Marriage / CU License

Alignment

If data being printed on your Marriage or CU forms is not aligning properly follow the steps below to adjust the alignment.  There are many variables that can affect the alignment of the data on the form.

Such as:

1. Form alignment itself has changed slightly.

2. Type of  printer
3. Printer drivers

4. Different printer trays.  (Printers will might grab paper slightly different from a manual feed tray than they do an automatic feed tray).
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1. To adjust alignment of forms select ‘I Installation’
on the Main Menu.
[image: image2.jpg]Installation Options [-EX

omew | Fwconkers | Glorcoss | s

License Form 00 <] printoffset 14000 ofineh [ [ 0
License Litetime B

Civil Union Form 00 ~| Print Offset 110000 of Inch 0

Defautt Town Clerk.

Use Color Index Cards

oK cancel







2. Enter a number in the ‘Print Offset’ box.  This will be a trial by error process. You can enter positive and negative numbers.  For example.  You might try ‘1’ or ‘-1’.  You can try ‘.5’ or ‘-.5’ 





3. Each time you change the ‘Print Offset’ number press ‘OK’ to save your change. Then try printing a new license and see if it lines up any better.





TIP: Print on a blank sheet of paper then hold it up to your form to see how it lines up.  This way you will not be wasting any forms.








